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In:Site Festival 2017  

Proposal Form and Risk Assessment
Please read the maker/artists’ brief outlining eligibility to apply, background information and the rules of intervention before completing the form below. Explain clearly how you will respond to the brief and how you meet the criteria. If you consider yourself to be disabled please let us know what assistance or reasonable adjustments you may require to enable you to fulfil the brief.
Prior to submitting your proposal we are not expecting makers/artists to have visited the site but do expect them to consider and communicate how they will respond to and create work onsite. For information about previous festivals see www.insitefestival.craftspace.co.uk. Your proposal form and risk assessment must be completed and returned to the Administrator info@craftspace.co.uk by 12pm on Friday 14th July.
	Name 
	First Names:                                                             Surname: 

	Address (until 10th September 2017)
	

	College/University
	

	Course and Area of Work/ Specialism
	

	Result / Grade
	

	Email & Mobile
	

	Website/blog/Twitter/Instagram
	


	Your availability – state a preference for a day of the week
	Mon 4th, Tues 5th, Weds 6th, Thurs 7th, Fri 8th September 2017 (please circle one or all)
We may show a selection of work in venues nearby. Will you have work available?
	Yes
	No

	Recording the event
	As mentioned in the brief we will be making short films and conducting informal interviews during the event. Please indicate if you are willing to be filmed and interviewed about your work. Films will be published on social media. 
	Yes
	No

	Risk Assessment
	Have you completed the risk assessment? (if you have questions about completing this form please contact us for help) 
	Yes
	No

	Equal Opportunities 
	Have you completed an Equal Opportunities form?
	Yes
	No

	Where did you hear about this opportunity?

	

	For Office Use Only
	                                                                                Shortlisted     Y      N                  Accepted      Y      N


Your work
	Maker/Artist Statement

Max 250 words
	

	What are your future career aspirations? 

Max 150 words
	 

	Why would you like to participate in In:Site?

Max 50 words
	


Your proposal 

	Intervention Proposal 

Max 200 words 

Your proposal must refer to how it will fulfil the brief. Remember your intervention will be situated in an open space easily accessible to the public. 


	

	Can people participate or co-create? 

Max 150 words 

Are you planning to involve the public in the making of the work or to focus on the artistic performance of the making process for the public to view?  


	

	Materials & equipment needed

Craftspace will provide: 

Gazebo

Trestle table 

Chair 

A shared multi-purpose ladder   

A generator
	Materials (please include cost estimates. We operate on a tight budget).
	Equipment (we have some tools & equipment & may be able to loan or hire others).



Please attach 3 images, ideally between 1-2MB file size each
(Either a photo taken at about 1MB or a large image reduced in size to 1MB – not a small photo enlarged to 1MB. An image reduced to 300dpi and about 6x4 inches is ideal.)

	For Office Use Only
	

	Travel expenses
	rail 
	depart 
	return 
	Mileage 26p p/m

	Installation day and time
	

	Materials costs
	

	Notes
	


Risk Assessment

Please complete the activity risk assessment template below for your work and rate the risk after control measures have been put in place as low, medium or high. Return this form with your application proposal. 
	Maker/Artist name
	

	Activity name
	

	Activity description
	


	Activity
	Risk/Hazard
	Control Measures
	Level of Risk

Low / Med / High

	Example:  using tools to cut wire 
	Minor cuts from tools
	Model safe handling, equipment is tested and supervised
	Low
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